Date , 2016 --VIA E-MAIL—

Representative/Senator

I request access to review, under the state's Open Records Law (8819.31-39, Wisconsin
Statutes) any and all citizen correspondence including phone records sent and/or
received by Representative/Senator or his/her staff, beginning _[start
date] through and including _[end date] , related to the following
search terms: bill numbers [AB /SB ]; key words by which your issue might be identified
by the public in an email

Please be aware that the Open Records law defines “record” to include information
maintained on paper or electronically, and including data files or unprinted emails (Wis.
Stat. § 19.32(2)).

I do not want the following:

e Documents produced and/or distributed by the Wheeler Report, WisPolitics.com,
and watchdog.org.

Copies of GOP Team Updates

Any versions of the bills mentioned above

Leg counsel documents

Fiscal bureau documents

Copies of news articles and/or editorials unless they are part of citizen or interest
group correspondence

“Talking points” emails from leadership

e Calendars, meeting schedules

| do want the following:

e any and all correspondence from citizens either for or against whether or not
they are your constituents, including phone records kept by your office and/or the
Legislative Hotline

e any and all correspondence between you and interest groups either for or
against, including phone records kept by your office

e any and all correspondence from those who self-identify as [work related to
your issue]

e any and all opinion surveys you or your caucus may have conducted on the

issue along with the survey results

e names of those who registered and/or testified at any public hearing related to the
bills mentioned above

e copies of petitions submitted as part of a public hearing on any of the bills
mentioned above

| prefer to receive these records electronically.




Failing that and per Wisconsin Statutes (8819.34(2) and 19.35(2)) please provide me with
the location and times these records will be available for review.

Please also be aware that the Open Records law “shall be construed in every instance
with the presumption of complete public access consistent with the conduct of
governmental business. The denial of access generally is contrary to the public interest
and only in exceptional cases can access be denied.” If you deny this request, the law
requires you to do so in writing and state what part of the law you believe entitles you to
deny my request. Wis. Stat. 8§ 19.35(4)(a).

Because | am specifically requesting access to review this information without your
office having to print these documents, it is expected that no charge will be assessed. If
you decide to print these documents, | will view them in the Chief Clerk’s office and
leave them intact and uncopied. Since the choice to print is yours, | do not expect to be
charged for your decision.

As you know, the law requires you to respond to this request “as soon as practicable and
without delay.” Per Wis. Stat. 819.33, you are the authority with the responsibility of
responding as legal custodian of these records for this request. Please let me know if | can
clarify or refine this request.

If you choose to deny this request, please provide a written explanation for the denial
including a reference to the specific statutory exemption(s) upon which you rely,
providing all portions of otherwise exempt material.

Please be advised that | am prepared to pursue whatever legal remedy necessary to obtain
access to the requested records. | would note that violation of the open records law can
result in the award of court costs, attorney fees and actual damages of not less than $100.
I would further note that if a court determines that your noncompliance with the law was
arbitrary or capricious, it may award me punitive damages and fine you up to $1,000 (see
Wis. Stat. Sec. 19.37(2)-(4)).

Thank you for your time and consideration. I look forward to your written response to me
within ten (10) business days of your office receiving this request.

Sincerely,
Your name

Address
Phone



